LABOUR DEPARTMENT LR

EMPLOYMENT AGENCIES ADMINISTRATION BENBMEHA
Your reference K F4R5% :

Our reference REFEZELSE: ( 8 ) in EA 14048 / 459

Tel number EEEESHRHE 2115 3667

Fax number {5EHESRE - 21153756

GSI Global Commerce Limited

Room 1108, 11th floor, Wah Lai Industrial Centre, 15 May 2023
10-14 Kwei Tei Street,

Fotan, New Territories.

(Attn: Mr. LAM Man-hung)

Dear Sir/Madam,
Enclosed please find the employment agency licence/and _ Nil _ duplicate licence(s).

I wish to draw your attention to Section 56(1)(a) of the Employment Ordinance (EO) which
stipulates that a licensee should maintain records showing particulars of all job applicants who
registered with, or were placed in employment by his employment agency (EA). Such record
should contain the person’s name, address, Hong Kong Identity Card number (in the case of a
non-resident, passport number and citizenship), commission received, date of employment and
name and address of employer.

Please note that under Sections 52(2A) and 52(2B) of EO and Regulation 10 of the
Employment Agency Regulations (EAR), the licence, duplicate licence(s) (if applicable) and
the Second Schedule on maximum commission must be displayed at all times in a conspicuous
position at all of your offices.

You shall also notify the Commissioner for Labour (C for L) within 14 days after any
change in the management (partner/director/nominated operator) of your company with full
particulars of the change, and submit form EA-LOA after any change of the related person(s) or
individual(s) employed by the licensee.

You are reminded to comply with the laws in operating the EA and also observe EO, EAR
and the Code of Practice for EAs (the CoP) which was promulgated by the C for L under section
62A of EO. The CoP sets out the salient legislative requirements as well as the standards which
C for L expects from EAs. LD will closely monitor compliance through regular and surprise
inspections as well as complaint investigations, etc. According to section 53(1), C for L may
refuse to renew or revoke the licence of an EA if its licensee or person intending to be the
licensee, the related persons of or persons employed by its licensee or person intending to be
the licensee has contravened Part XII of EO (such as overcharging job-seekers), EAR or has not
complied with the CoP.

If you have any other queries, please contact the undersigned at 2115 3240.

Yo rs%%be;ely,
N

5 Kong-wai)
for Commissioner for Labour
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